Introduction to Business Technology—Haskin
PowerPoint Unit
6 Class Periods (300 minutes)

The student will be able to use Microsoft PowerPoint to effectively
build and present an effective presentation introducing him/herself
to me. The student will demonstrate any/all previous knowledge
of MS PowerPoint by implementing slide transitions, use of
advanced graphics, use of action buttons, use of animation, and
even implementation of audio or video.

Objectives:

Students will model work readiness traits required for success in
the workplace including teamwork, multitasking, integrity,
honesty, accountability, punctuality, time management, and
respect for diversity.

Business Ethics:

Number of Class Hours: 6 class periods which will equal 300 minutes or 5 hours




IBT—Haskin
PowerPoint Project
“ALL ABOUT ME”

BMA-IBT-6 Use professional oral,
written, and digital communication
skills to create, express, and
interpret information and ideas.

This first project is a presentation that describes you, your family, and anything else you want
to tell about yourself. Your grade will be determined by the neatness of your presentation,
correct spelling and grammar, meeting all the requirements for the presentation, and the
presentation to the class. Your classmates and I will determine your grade. I will give you 3/4
of the grade and your classmates will give the other 1/4.

REQUIREMENTS FOR THE PRESENTATION

You must have a title slide and a conclusion slide. These slides do not count in the total of

15.

You must have at least 15 slides. You may use more if you want.

You should apply a template to your presentation. Choose one that you like.

Use several different slide layouts throughout your presentation.

Add clip art to some of your slides. Be conservative with this because too much clip art can

make the presentation look bad.

When creating your presentation, remember the Rule of 7’s. No more than 7 lines of text

per slide and no more than 7 words on a line.

Here are some ideas of things to include in your presentation. You may use items from this
list and/or use items of your own. You are not limited to the list below.

About you: your name, age, birthday,
place you were born, etc.

About your family: mom, dad,
brothers and sisters.

About your job (if you have one)

Pets you have

Your hobbies

School subjects and activities

Your personality

Your role models

Your plans after high school

Your favorite foods

Your favorite things to do when not at
school

Your best friends

Your favorite music groups or singers
Your favorite songs

Your favorite movies

Your favorite actors

Your favorite actresses

Your favorite places to eat

Favorite places or cities you've visited
Favorite sports

Favorite colors

Things I like about school: favorite
subjects, etc.

Things I don’t like about school.
Things you do for fun

Favorite quotes



“ALL ABOUT ME” PRESENTATION
GRADING SHEET

NAME OF STUDENT PRESENTER:

NAME OF EVALUATOR:

For each of the following items, circle 1 to 5, with 1 being the lowest rating and 5 being the
highest rating. The rating descriptions are as follows:

5 - Excellent - All parts of the item are complete and correct.

4 - Very Good - All parts of the item are complete and/or has only one error.
3 - Good - Almost all parts of the item are complete and/or has two errors.

2 - Poor - Several parts of the item are incomplete and/or has three errors.
1 - Very Poor - Almost all of the item is incomplete and has many errors.

1. The presentation has a title and conclusion slide 1 2 3 4 5
2. The presentation has at least 15 other slides 1 2 3 4 5
3. The presentation has a template design 1 2 3 4 5
4. Different slide layouts are used in the presentation 1 2 3 4 5
5. Clip artis included on some slides 1 2 3 4 5
6. No more than 7 lines of text appear on each slide 1 2 3 4 5

(ONLY EXCEPTION IS COLUMN LAYOUT)

7. The presentation is neat in appearance 1 2 3 4 5

8. The presentation is easily read on the screen 1 2 3 4 5

9. The spelling is correct in the presentation 1 2 3 4 5

10. The grammar is correct in the presentation 1 2 3 4 5

11. The presenter can be heard in the entire room 1 2 3 4 5
TOTAL POINTS POSSIBLE = 55 STUDENT SCORE

Write one positive comment about this presentation and one comment about something that could
be improved:



tudent Sample: Emily Bishop

MY backstory

My sibling

My name & Emily Renee Bishop.
1am 14
was borm on May 12, 2004 hove one sater
My parents had me in the Archibald hospitalin Thomaswile,  sister nome i Ava Reeie Bzhop
fva iz eight yeor old and & almest sx

My mom was 27 when she had me s
My ster had biight blonde har

Al | a bo U 1‘ me 151l ive in Thomasville, Georgia 1o s day \ e

She ok love: 1o sing even though
she does not sound very wel

ypes school I

ALL ABOUT MY HOUSES
I nave nad very many pets in my whoke ife span ’ 130 not ike school very well but | o have o favorite ciass
My first pet was my dog but | did not keep him very tong (1 was My favorite class s intro 1o business and tech
terified of nim} v .
| — ‘Tnat ciass is my favorite because | get o have fun ana do
My next two pefs were cafs and they had fhiree babies [we soid ol something | enjoy
e cars) | have fved in four hauses my whoe e

Ny fist house | anly stayed in unfl | was around one years old My laast lavore O

My most curents pefs that | nave now are two cafs. There names

are Reesee ana Jasmine My secand house is where | spent most of my e unfi | was sight 10550 love my language orts class, s very soothing

Reeses i vy iy £t R , iy tird house was G rentol hovse that | stayed inwhie my fourlh hove Overan my fsst year of high school s not 100 bad
wes being but

My cot Jasmine & G SmallSNOTT NG Cat WiMh N0 fail Gnd she is MEAN e A e e

ive in #hiz house with both of my parent: and my.

Movies

Inave a ot of favorite movies, because | can'tjust choose one
©ne of my favorite movies & all of the Marvel movies, 1 ove ailof y favorite frips ¥ My friends
mem wit a passion

1y next favorite movies ore the Maze Runner movies i
1 ato love Daday's Home: &

The Rock s one of my favorite actors so love all of e movies that  (AVENUEHS ST R

MY last favorite movie s the Kissing bootn on Netix

ide1of18 [|2

Job My persondality

Last year| had one job affer school
12y paonctny  vary cfaart rommest
oot

Mom and Dad's Hafan restaurant My job was fo teach dance o fttie girs
verycourinyn e voloa b
o v o o B

25 On Mondays 1 would feach pre k Pt

Rancho Grande On Tuesday | would teach 1-4" grade PRt L

tocadoo's 1had fo work & hour for each class ZememoamegoRian

La Fogatar R e

instead of geffing money we were suUppased to not have fo pay for R

Coyocan: uifion and Things ike fhat et very ey, Tt vy
lamsozayson
sty e v e
1o
oy cus ey wancx e ma -

Parents Tv shows

My mom was borm in Monficelo, Forida

My dad was bom in Thomasvile, Georgia B Criminl Mind:

Jackie and Jason Bishop & ek names The Fiazh Jake Paul ana team ten

My mom and aad met when my mom was 14 Bocatoge Logan Paul

They had me when my mom was 27 Amesica’s Got Toke Cole anasav.

They nave been maried for 21 years S Mo er ana Mod
Stanger Things

My free time After high school

After nigh schoolt aready have a pian
My pion & 1o fake colage classes while I'm in high school 1o get my

Songs associate’s degree
After nigh school | want 10 go 1o FSU and get my masters degre
Ayt e o architecture
play with my cafe e e Gnos rm au of comoge | w0 Workoc my cocs company
e ew years

After working for my dad, | want o make my own business

That's alli nave pianned
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“ALL ABOUT ME” PRESENTATION
GRADING SHEET

NAME OF STUDENT PRESENTER:_Emily Bishop

NAME OF EVALUATOR:__Mr. Haskin

For each of the following items, circle 1 to 5, with 1 being the lowest rating and 5 being the
highest rating. The rating descriptions are as follows:

5 - Excellent - All parts of the item are complete and correct.

4 - Very Good - All parts of the item are complete and/or has only one error.
3 - Good - Almost all parts of the item are complete and/or has two errors.

2 - Poor - Several parts of the item are incomplete and/or has three errors.
1 - Very Poor - Almost all of the item is incomplete and has many errors.

1. The presentation has a title and conclusion slide 1 2 3 4 5
2. The presentation has at least 15 other slides 1 2 3 4 5
3. The presentation has a template design 1 2 3 4 5
4. Different slide layouts are used in the presentation 1 2 3 4 5
5. Clip artis included on some slides 1 2 3 4 5
6. No more than 7 lines of text appear on each slide 1 2 3 4 5

7. (ONLY EXCEPTION IS COLUMN LAYOUT)

8. The presentation is neat in appearance 1 2 3 4 5
9. The presentation is easily read on the screen 1 2 3 4 5
10. The spelling is correct in the presentation 1 2 3 4 5
11. The grammar is correct in the presentation 1 2 3 4 5
12. The presenter can be heard in the entire room 1 2 3 4 5
TOTAL POINTS POSSIBLE = 55 STUDENT SCORE 100

Feedback: Emily, this is one of the best PowerPoints in the class! Your implementation of a slide design
throughout brought continuity and | appreciate the extra effort of using personal pictures to introduce
yourself throughout the presentation. Great use of transitions and effects!




